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Terminology

The following general terms have been used.

Bribery

Offering, promising, giving, accepting or soliciting of an advantage as an inducement for
action which is illegal or a breach of trust. The following constitute offences under the
Bribery Act 2010:

e bribing another person;

e accepting a bribe;

e bribing a foreign official;

o failing to prevent bribery within a commercial organisation.

Offering, promising or actually giving a financial or other advantage to another person,
where it is intended that the advantage should induce another person to perform
improperly a relevant function or activity, or to reward a person for the improper
performance of such a function or activity, is an offence under the Bribery Act 2010.

An individual or organisation that offers, promises or gives a financial or other advantage to
another person, knowing or believing that acceptance of the advantage would itself
constitute the improper performance of a relevant function or activity, is committing an
offence under the Bribery Act 2010.

In either case, it does not matter whether the advantage is offered, promised or given by an
individual or organisation directly or through a third party.

Where an act of bribery is committed overseas, it will constitute an offence under UK law.

Corruption

The misuse of public office or power for private gain or the misuse of private power in
relation to business outside of the realm of the government;

College
The Royal College of Music

Members of the College

o all employees of the College;

o students of the College where they undertake work for or on behalf of the College;
o all members of the RCM Council and its sub-committees;

. any other persons associated with or contracted to provide services to the College;
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Introduction

The College is committed to the highest standards of openness, integrity and
accountability. It seeks to conduct its affairs in a responsible manner, having regard
to the principles established by the Committee on Standards in Public Life (formerly
known as the Nolan Committee), which members of staff at all levels are expected
to observe. In addition, the College expects that staff at all levels will observe its
code of conduct, contained in its detailed


http://www.rcm.ac.uk/about/governanceorganisation/collegestrategypolicyandhandbooks/financialinformation/Financial%20Regulations.pdf
http://www.legacyweb.rcm.ac.uk/cache/fl0014743.pdf
http://muse.rcm.ac.uk/sites/intranet/Departments/Registry/Course%20Documents%20and%20Forms/General%20Regulations%20for%20Students.pdf
http://www.legacyweb.rcm.ac.uk/cache/fl0010254.pdf
http://www.hefce.ac.uk/pubs/hefce/2010/10_19/
http://www.hefce.ac.uk/pubs/hefce/2010/10_19/




3.2

4.2

Disciplinary action

The College will take disciplinary action in cases where it is alleged that this policy
has been breached. Such action will be in accordance with the

o Staff Disciplinary Procedure (Conduct); and/or

e Student code of conduct and disciplinary procedure.

Regulations
All members of the College:

e have a personal duty to act in accordance with this policy and all relevant
legislation and are required to comply with the regulations set out in this
document;

¢ will lead by example and will act and conduct the affairs of the College honestly,
fairly, legally and transparently;

¢ will ensure that this policy is drawn to the attention of:
o staff for whom they have responsibility;
0 where relevant, students;
0 business clients and prospective business clients;
o]

providers of goods and services and prospective providers of goods and
services;

o

third party representatives and prospective third party representatives;
any other individual or organisation, as appropriate.

Although students are clients of the College, there is no requirement at present to
bring this policy to their specific attention other than by means of its inclusion with
the College’s governance and organisation arrangements, unless:

e they are undertaking work for or on behalf of the College; or
e in cases where a gift is offered by a student.

In some circumstances, the College may be at risk of being held responsible for the
acts of individuals working on its behalf and will not tolerate the use of bribes or any
other corrupt business practice.

Where a member of the College is responsible for existing contracts and/or the
negotiation/formation of new contracts with:

e business clients/prospective business clients;

e providers of goods and services/prospective providers of goods and services;
e third party representatives/prospective third party representatives;

e other individuals or organisations;

they will

e at the outset of negotiations provide the other party with a copy of this
document (in paper or electronic format) and maintain a record that they have






document or from relevant UK legislation, members of the College must comply



4.8 Negotiation and formation of contracts
Managers with responsibility for the negotiation or formation of contracts should



5.1

6.2

Declaration and registration of interests, benefits & gifts

Each member of the College is personally responsible for reporting to the Deputy
Director full information concerning any matters that fall within the scope of this
policy and/or which the RCM Council has directed must be recorded in the College’s
Register of Interests and will, therefore, comply with the regulations and procedures
set out in this section. The matters to be reported in compliance with this
procedure include but are not necessarily limited to:

e personal gifts (including scholarly works);
e corporate gifts;

e interests and potential conflicts of interest including conflicts of interest in
relation to research;

¢ hospitality;
e travel, accommodation and subsistence;

e private work, including private consultancies, undertaken for any persons
associated with or contracted to provide services to the College;

e organisations which hold contracts with the College;
e directorships and paid memberships of external committees;
o family and close personal relationships;

e any other reportable item/matter which falls within the scope of this document
including but not limited to privileges, favours, services or benefits.

All declarations should be made to the Deputy Director, immediately the member
concerned is aware that a conflict may arise or that a matter is such that it should be
reported under the provisions in this document.

In cases where they are unsure whether or not a report should be made to the
Deputy Director for inclusion in the Register of Interests, members of the College
should, in the first instance, seek advice from their line manager. Where the
position remains unclear, advice must be sought from the Deputy Director.

Reportable items/matters

The following are reportable items under the terms of the policy and regulations set
out in this document and should be reported to the Deputy Director.

Gifts (including scholarly works)

e Scholarly works: Members of the College are permitted to accept gifts of
scholarly works provided that they make a declaration in accordance with the
requirements in this document. For the purposes of these regulations scholarly
works are defined as music, materials, recordings, text or reference works
received by members of the College for academic and/or professional purposes,
in their role as RCM employees.
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6.3

6.4

Personal gifts: With the exception of scholarly works and items with a very small
intrinsic value, not exceeding £100, such as business diaries or calendars,
members of the College must not accept personal gifts, including gifts in kind:

(0]

a personal gift with a value of less than £100 may be accepted provided that
the circumstances in which the personal gift is being given do not conflict
with the principles of the Bribery Act 2010 nor this document. Such
personal gifts need not be declared;

for the avoidance of doubt, where a personal gift is offered which has a
value of more than £100 or a personal gift of any value is offered which
could reasonably be deemed to constitute a conflict of interests, the gift
must be declined and a declaration made;

birthday or other gifts exchanged between members of the College by virtue
of a personal friendship would not normally be subject to this restriction.
However, this restriction would apply to gifts associated with the conduct of
the College’s business, for example, a gift from a student to a member of
staff.

Personal gifts from managers to member of staff: Members of staff may accept

personal gifts from managers without declaring them provided that:

(0}
(0}

the personal gift is not in the form of cash;

the circumstances in which the personal gift is being given do not conflict
with the principles of the Bribery Act 2010 nor this document;

the value of the personal gift does not conflict with the principles of the
Bribery Act 2010 nor this document.

Corporate gifts

Any gift received/accepted that falls outside the scope of section 6.2 will be

regarded as a corporate gift and where accepted must be declared.

From time-to-time members of staff may receive gifts from students and it is often
difficult to decline these without causing offence. Unless the value is less than £100,
in which case the regulations is section 6.2 apply, all such gifts will be considered
corporate gifts. Where accepted it must be made clear that they are accepted on

that basis.
Where a corporate gift has been accepted but is not to be retained for the use of the

area which has received it, the gift must be lodged with the Deputy Director.

Interests

11
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6.8

the College or any such family or close personal relationship that may arise and/or
cease thereafter during the period of their employment/association.

Personal relationships with students

Where there is a conflict of interests or potential conflict of interests, members of
staff and members of the RCM Council and its sub-committees are required to

13






ensure that appropriate steps are taken to mitigate the risks identified, to
protect the College and to address any risks of non-compliance in each of the
geographic territories within which the College operates;

ensure that accurate and transparent records and financial reports, which reflect
each underlying transaction, are created and maintained concerning business
activities and relationships with third party representatives and that these
records are retained for seven years;

take appropriate action where there is evidence of under-reporting in relation to
the declaration of interests, benefits and gifts.
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0 remunerated employment;

0 Other interests eg non-remunerated directorships, positions on Boards
or Committees.

e Other reportable matters
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